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IMPABHUJIA
BHYTPEHHEr0 TPY/JA0BOI0 PacnopsiIKa

Hacrosiue IIpaBuna onpeaenstoT BHyTpeHHUH TpynoBoil pacnopsagok B HOY I1O0
«Yueonnrit ieHTp «KBAPTA», mopsinok npueMa u yBOJIbHEHHS! paOOTHUKOB, OCHOBHBIE
00513aHHOCTH paOOTHUKOB M aIMHUHHUCTPALIUH, PKUM pabouero BPEMEHHU U €To UCTOJIb30BAHUE,
a TaK)Ke Mephbl NOOIIPEHNUS U B3bICKAHUS 33 HApYLIEHUE TPYAOBOM AUCLUIUINHBI.

1. Ilpuem Ha paGoTy M yBOJIbHEHHE

1.1. ITpuem Ha padotry B YOV 1O «Yueobnsiii nentp «KBAPTA» nponsBoautcs Ha
OCHOBAHUU 3aKJIIOYEHHOTO TPYAOBOTO JI0rOBOpA.

1.2. IIpu 3aKITt04eHNH TPYIOBOTO JOTOBOPA MOCTYMAIINN 00s3aH MPEIOCTABUTD:

— TPYAOBYIO KHHUXKKY 32 UCKJIIOUEHHUEM CIIy4aeB, KOT/1a TPYAOBOM JOrOBOP 3aKII0YAETCS
BIIEPBBIC WK PAOOTHUK MIOCTYMAeT Ha pabOTy Ha YCIOBUSX COBMECTUTENIBCTBA;

— MACTOPT UM HHOMW JTOKYMEHT, YAOCTOBEPSIONIUI JINYHOCTB;

— JIUTIJIOM WJIM MHOM IOKYMEHT O TMOJyYeHHOM 00pa30BaHUH (TIOJTHOM HJIM HETIOJTHOM) U (WJIH)
JIOKYMEHT, TIOJITBEP>KIAIOIIHIA CTIeIUATHHOCTh WM KBATU(UKAIIHIO;

— CTPaxoOBOE CBUICTEIHCTBO 00SI3aTEIILHOTO IIEHCHOHHOTO CTPaXOBaHUS 32 UCKIIOUCHUEM
CJIy4aeB, KOT/Ia TPYJOBOM JOTOBOP 3aK/II0YAETCs BIIEPBHIE;

— JTOKYMEHTBI BOMHCKOTO y4eTa — JJIsl BOGHHOOOS3aHHBIX U JIMII, TIOISKAIINX IPU3BIBY Ha
BOEHHYIO CITyKO0Y.

[Tpu 3aKkiIr04eHUH TPYJOBOTO JOIOBOPA BIIEPBbIE TPYI0Bask KHUYKKA U CTPAXOBOE
CBUJICTEILCTBO 0053aTEIHHOT0 IEHCHOHHOTO cTpaxoBanus opopmisrorest YHOY IO
«Yuebnbiit ieHTp «KBAPTAY.

[Tpuem Ha padoty B HOY A0 «Yuebnsriii nentp «KBAPTA» ocymecTBisercs ¢
MIPOXO0XKJIEHUEM HCTBITATEIbHOTO CPOKA MPOAOIIKUTEIBHOCTBIO OT OJHOTO JIO TPEX MECSIIEB.
VYcnoBue 00 UCTIBITAHUM TPSIMO YKa3aHO B TPYIOBOM JOTOBOPE.

[Tpuem Ha paboTy oopmIIsIETCS IPUKA30M, KOTOPBIA OOBSBISIETCS PaOOTHUKY TTO/T
POCTIHCH B TPEXTHEBHBIN CPOK CO JTHS (DaKTMUECKOTO Hadana paboThl.

1.3. IIpu nmocrymieHnn pabOTHUKA HA PabOTy WM TIEPEBOIEC €T0 B YCTAHOBICHHOM MOPSIKE HA

MO :

ROKYMBHAKSNYeAb! ¢ mopylaennoii paGoToii, ycIOBUAMY H OMIATON TPy/a U Pa3bsICHUTH
QJIEKTPOHHOW MNMoarnncero
PabOTHHKY €ro NpaBa U QOA3aHHOCTH;
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— IPOBECTH MHCTPYKTAXK MO TEXHHUKE 0€30M1aCHOCTH, MPOU3BOACTBEHHON CAaHUTAPHH,
IIPOTUBOMNOXKAPHOM OXpaHe U IPYTUM MpaBUIaM OXpaHbl TPYJa U 10 00S3aHHOCTH COXPaHEHUS
CBEICHMI, COCTABIIAIOIIMX KOMMEPUECKYIO TallHy OpraHU3allui, 1 OTBETCTBEHHOCTH 3a €€
pasriaieHue Ui nepeaady JIpyrium JIMHaM.

1.4. IIpekpatnieHue TpyA0BOroO JOrOBOPa MOKET UMETh MECTO TOJIBKO IO OCHOBAHUSIM,
MPEeAyCMOTPEHHBIM TPYAOBBIM 3aKOHOIATEIHCTBOM.

PaGoTHUK UMeeT MpaBo pacTOPTHYThH TPYIOBOM JOTOBOP, 3aKIFOYCHHBIN Ha
HeoMpeAeNeHHbIN CPOK, MUCEMEHHO MpeaynpeauB o0 3ToM paboroaarens 3a Ase Henenu. [1o
HCTCUYCHUHU YKa3aHHOTO CPOKa - MPeIynpexaeHUs 00 yBOIbHEHUH - PAOOTHHUK BIIPABE
PEeKpaTUTh paboTy, a paboToaaTesb 00s3aH BbIATh €My TPYIOBYIO KHUKKY U ITPOU3BECTH C
HUM pacyeT. [Io JoroBopeHHOCTH MEXIy PaOOTHUKOM M aJIMHHHUCTPAIMEH TPYIOBOH JOTOBOP
MOYET OBITh PACTOPTHYT B CPOK, O KOTOPOM IPOCUT PAOOTHHK.

Cpo4HBIN TPYIOBOM JOTOBOP MOXKET OBITh PACTOPTHYT IO MHUIIMATHBE PaOOTHHUKA, 110
COTJIAIlIEHUIO CTOPOH U MHBIM OCHOBAHUSM, IPEyCMOTPEHHBIM Tpy1oBeIM KoJeKcoM PD.
[Ipexparienue Tpya0BOTO 10roBOpa opopmMiIsieTcss MPUKa30M 110 OpraHU3aIiH.

JlHeM yBOJIbHEHHUS CUUTAETCS OCIEAHUN IeHb padOThI 32 UCKIIIOUEHUEM CIIy4aeB,
Kora paboTHHUK (DaKTHIECKH HE paboTas, HO 332 HUM B COOTBETCTBHUH C TPYIOBBIM
3aKOHOJIATEILCTBOM COXPAHSAJIOCH MECTO PaOOTHI (JOKHOCTB).

2. OcHOBHbBIE IPaBa, 00SI3AHHOCTH U OTBETCTBEHHOCTh PA0OTHUKOB

2.1. PaGoTHHUK MMEET MpaBo Ha:

— IpeocTaBiIeHNe eMy paboThl, 00YCIOBIEHHON TPYAOBBIM JI0TOBOPOM;

— pabouee MecTo, COOTBETCTBYIOIEE YCIOBHIM, IPEIYCMOTPEHHBIM T'OCYJapCTBEHHBIMH
CTaHJapTaMH OpraHu3aluu U 0e30MacHOCTH TPYAa;

— CBOEBPEMEHHYIO U B MOJHOM 00BbeMe BBIIUIATY 3apILIaThl B COOTBETCTBUU CO CBOEH
KBaJM(PHUKAIUEH, CIOKHOCTBIO TPY/Ia, KOJINYECTBOM U KaUeCTBOM BBINOJIHEHHON pabOThI;

— OTJBIX, 00€CTIeYNBAEMBI YCTAHOBJICHHEM HOPMaJIbHOU MPOJOIKUTEILHOCTH pabouero
BPEMEHH, MTPEIOCTABICHNEM €KCHEICIbHBIX BHIXOIHBIX HEH, HepaOOunX Mpa3aHUYHbIX JHEH,
OIINTAYUBACMBIX CKCTOAHBIX OTITYCKOB;

— TIOJIHYIO JIOCTOBEPHYIO HHGPOpMAIHIO 00 YCIOBHSIX TPpy/ia U TpeOOBaHMUIX OXpaHbl TPyAa Ha
paboueM MmecTe;

— npoeccHoHaNbHYIO0 MOATOTOBKY, IEPENOArOTOBKY U MOBBIIICHUE CBOCH KBATU(UKAIIIH B
MOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOIaTeNbCTBOM PD;

— y4yacTHe B yIpaBJI€HUH OpPraHU3alMel B IPEIyCMOTPEHHBIX 3aKOHOJaTeIbecTBOM PO popmax;
— BCIACHUC KOJUICKTHUBHBIX NEPCrOBOPOB U 3aKJIFOUCHUC KOJUICKTUBHBIX JOIOBOPOB U
CorJIallleHUl uepe3 CBOMX MpeCTaBUTeNEeH, a Takke Ha MH(POPMAIIMIO O BBITOJIHEHUH
KOJUIEKTUBHOT'O IOTOBOPA, COTIALIECHUII;

— 3alllUTy CBOUX TPYAOBLIX IIpaB, CBO60I[ 1 3aKOHHBIX HHTCPCCOB BCCMU HC 3alPCIICHHBIMU
3aKOHOM CIOCO0aMHU;

— BO3MEIICHHE Bpeia, IPUUUHEHHOTO MY B CBSI3U C UCIIOJIHEHUEM UM TPYAOBbIX 00sS3aHHOCTEH,
¥ KOMIICHCAIIMIO MOPAIILHOTO Bpe/a B MOPSIKE, YCTAHOBIEHHOM 3aKOHOAATEThCTBOM PD;

— 00s13aTeIbHOE COLIMANIBHOE CTPAXOBAHKE B CIyYasX, PELyCMOTPEHHBIX 3aKOHOJATEILCTBOM
PO®.

2.2. PaOOTHHKHU JOJIKHBI:

— 10OPOCOBECTHO BBIMOJIHATH CBOM TPYI0BbIE 00S13aHHOCTH, CBOEBPEMEHHO U TOYHO BBITIOJIHATH



BCIO MTOPYYEHHYIO paboTy, HE JOMyCKaTh HAPYIIEHUI CPOKA BBHITIOJHEHUS 3aJaHHM,
UCIIOJIb30BaTh BCe pabouee BpeMs [0 Ha3HAUEHUIO, BO3IEP>KUBATHCS OT JEHCTBHIA,
OTBJICKAIOIINX OT BBITIOJTHEHUS MPSMBIX TPYAOBBIX 00S3aHHOCTEH, COOIIOIATh TPYAOBYIO
muctuminay u [IpaBunna BHyTpeHHEro TpyA0BOTO paclopsaka;

— YJy4IIaTh KauecTBO pabOThl, MOCTOSHHO MOBBIIATH CBOM MPO(GECCHOHATBHBIN U KYJIbTYPHbII
YpOBEHB, 3aHUMAThCSI CaMO0Opa30BaHUEM;

— MO ACPKUBATh YACTOTY U MOPSIIOK HA CBOEM paboueM MecTe, B CIY>KEOHBIX U JPYTHX
MOMEIIEHUIX, COOTI0aTh YCTAHOBICHHBINA MOPSAJOK XPAHEHUS TOKYMEHTOB U MaT€pPHAIbHBIX
[IEHHOCTEH, COOJII0IaTh TIOPSAOK JIEIOMPOU3BOJICTBA;

—3(Q$EeKTUBHO UCTIOIB30BATh IEPCOHATIbHBIE KOMITBIOTEPHI, OPITEXHUKY U APYTOE
000py0BaHKE, 5)KOHOMHO U PAllMOHAIBHO PacX0J0BaTh MaT€pPHAaIbl U YHEPTHUIO, HHBEHTAPh U
JIpyTHe MaTepHAIbHBIC PECYPCHI, 0EPEIKHO OTHOCUTHCS K UMYIIIECTBY pabOTOAATEIS;

— co0JII0/1aTh HOPMBI, ITPaBUJIa U MHCTPYKIUU 10 OXPaHE TPYZa, IPOU3BOICTBEHHYIO
CaHUTAapHUIO,

MpaBuJIa IPOTUBOMOXKAPHOH O6€30MaCHOCTH;

— He pasriamarh kak B Poccun, Tak u 3a py0exoM CBeIeHUs, IOJyUYEHHbIE B CUILY CIIy>)KEOHOTO
TIOJIOXKEHUS U COCTABJISIIONIME KOMMEPYECKYIO (CIyKeOHYI0) TaitHy, paclpocTpaHEeHUE KOTOPOH
MOJKET HaHEeCTH Bpea paboTonaTento u (Win) APyruM paboTHHUKAM;

— BBINOJIHSTH UHBIE 00513aHHOCTH, TIPELyCMOTPEHHbIE TPYI0BBIM 3aKOHOAATEILCTBOM PD.

2.3. Kpyr 00s13aHHOCTEH, KOTOPBIE BBITIONHSET KaXKIbIii paOOTHUK 11O CBOEH CIEIUaIbHOCTH,
KBaTM(DUKAIMH, JOJHKHOCTH, OTPEIENSICTCS TPYAOBBIM JTOTOBOPOM | (MJIH) JOJKHOCTHOM
WHCTPYKIUEH.

2.4. PaGoTHHK 00s13aH BO3MECTHTH pab0OTOIATEIIO0 TPUIMHEHHBIN eMy TIPSMOI JTeHCTBUTEIHHBIN
yiep6. HenmomyueHnusie 1ox0/b! (YIIyIIICHHAS BHITO/Ia) B3BICKAHUIO C PaOOTHUKA HE MOJIeXkKAT.
PaGoTHUK HeceT MaTepuaIbHYI0 OTBETCTBEHHOCTh KaK 3a MPSMOM IEHCTBUTEIBHBIN yIIIEpO,
HENOCPEJACTBEHHO MPUYMHEHHBINH UM pab0TOIaTeNIO, TaK U 3a yIiiepO, BOZHUKIIUHT Y
paboTonaTens B pe3yJibTaTe BO3MEIICHUS UM yIIepOa WHBIM JTUIIaM.

3. OcHOBHBIE TPaBa, 00513AHHOCTH M OTBETCTBEHHOCTHL padoToaareJisi

3.1. PaGoTomaTenb ©MeET MpaBo:

— 3aKJII0YaTh, U3MEHATH U PAaCTOPraTh TPYAOBbIE TOTOBOPHI ¢ paOOTHUKAMU B MOPSAKE U Ha
YCJIOBUAX, KOTOPBIE YCTAHOBJIEHBI 3aKOHOAATENBCTBOM PD;

— BECTH KOJUIEKTHUBHBIE MIEPETOBOPHI U 3aKIIF0YATh KOJIJIEKTUBHBIE IOTOBOPHI;

— TIOOMIPATH PAOOTHUKOB 3a J0OPOCOBECTHBIN 2P (HEKTUBHBIN TPY/I;

— TpeOoBaTh OT paOOTHUKOB MCIIOJHEHHUS UMH TPYAOBBIX 00513aHHOCTEH 1 OepeKHOTO
OTHONICHUS K UMYIIECTBY paboToAaress U Ipyrux paboTHUKOB, cobmoaeHus [IpaBun
BHYTPEHHET0 TPYAOBOT'0 paclopsKa OpraHu3aium;

— IpUBIIEKAaTh PAOOTHUKOB K IUCHUIUTHHAPHON U MaTepUATHHONW OTBETCTBEHHOCTH B MOPSIJIKE,
YCTaHOBJICHHOM 3aKOHOJATEIhCTBOM PD;

— IPUHUMATh JIOKaJIbHbIE€ HOPMATHUBHBIE AKTHI;

— co3/1aBaTh 00BeAMHEHHS paboToJaTeNIel B IIENISIX MPEICTABUTEILCTBA U 3AIUTHI CBOUX
MHTEPECOB U BCTYINaTh B HUX.

3.2. PaGoronmarens 00s3aH:

— COOJII0IaTh 3aKOHOAATENBCTBO O TPY/IE, IOKAThHBIE HOPMATHBHBIC aKThI, YCIOBUS TPYAOBBIX
JIOTOBOPOB;



— IIPEIOCTaBIIATh paOOTHUKAM PabOTy, 00YCIOBICHHYIO TPYIOBBIM JIOTOBOPOM;

— MPaBUJILHO OPraHU30BBIBATh TPY/ paOOTHUKOB Ha 3aKPEIUICHHBIX 32 HUMHU pabounx MecTax,
o0ecreyrB HEOOXOMMBIMH MTPUHAJICKHOCTSIMU M OPTTEXHUKON, CO3/1aBasi 310pOBbIC U
Oe30MacHbIe YCIOBUS TPyJa, COOTBETCTBYIOIIME MTPaBUIaM [0 OXpaHe TpyAa (TEXHUKE
0€30MacHOCTH, CAHUTAPHBIM HOPMaM, IPOTUBOIOXKAPHBIM IpaBUiIaM);

— obecreunBaTh CTPOroe COOIOCHUE TPYIOBON AUCIUILIUHBI, OCYIIECTBIATH
OpraHU3aIMOHHYI0 pa0oTy, HAallPaBJICHHYIO HA YCTPaHEHHE OTeph paboyero BpeMeHH,
MPUMEHSTh MEphl BO3JEHCTBYS K HAPYIIUTEISIM TPYIOBOU JUCIUILINHBL,

— co0II0AaTh OTOBOPEHHBIE B TPYJ0BOM JtoroBope, [lonoxenuu o6 ormiate Tpyaa u Ilonoxenuun
0 NMPEMUPOBAHUH YCIIOBHS OIUIATHI TPY/Ia, BhIABATh 3apIIaTy HE PEXKE UeM JiBa paza B MECHI.
3apaboTHas 1i1aTa 3a IepBYIO MOJIOBUHY Mecslla BblmiaynBaeTcs 20-ro yrcia Kaxa0ro Mecsia,
a 3apaboTHasI IUIaTa 3a BTOPYIO MOJOBUHY MeCsIa BRIIUIAYUBACTCS 5-TO YUCIIA KaXI0T0 MECsIa,
CJIEZTYIOIIETO 3a pacueTHhIM. B ciyyasx Korjaa ykasaHHbIE YUCIIa IPUXOASTCS Ha BBIXOIHbIE WU
Npa3AHUYHBIEC JTHU, THIMH BBIIJIATHI 3apIUIATHI CIEAYeT CYUTATh pabodne JHH,
HETOCPEJCTBEHHO MPEAIIECTBYIONINE BEIXOJHBIM (TIPa3AHUYHBIM) JHSIM;

— cocoOCTBOBAThH MOBBIIICHUIO KBATHU(PHUKAIUN paOOTHUKOB U COBEPIICHCTBOBAHUIO UX
poecCHOHANBHBIX HABBIKOB ITyTEM HaIlpaBJICHUS HA KypChl U TPEHUHTU;

— obecrieunBaTh OBITOBBIE HYX/1bl pAOOTHHUKOB, CBSI3aHHBIE C UCIIOJIHEHUEM UMH TPYJIOBBIX
0053aHHOCTEH;

— OCYIIECTBIISATH 0053aTeIbHOE COLIMAILHOE CTPaxXoBaHHe PAaOOTHUKOB B OPSIKE,
YCTaHOBJICHHOM (pe/iepaibHBIMHU 3aKOHAMH;

— BBINOJIHSTH UHBIE 00513aHHOCTH, TIPELyCMOTPEHHbIE TPYI0BBIM 3aKOHOAATEILCTBOM PD.

3.3. OTBETCTBEHHOCTh PabOTOAATEIS.

PaboronaTens 00s13aH B Cilydasix, yCTaHOBJICHHBIX 3aKOHOJATeIbCTBOM P®D, BO3MeCTHTH
pabOTHUKY HE MOIYYEHHbII UM 3apab0TOK BO BCEX CIIy4asiX HE3aKOHHOTO JIMIICHUS €T0
BO3MOXXHOCTH TPyIuThCs. PaboTonaTenb, MpUUMHUBIINY yIiepO UMYIIECTBY paOOTHHKA,
BO3MEIAET ATOT yiiepod B moaHoM oobeme. [Ipu HapyieHun paboToaareneM yCTaHOBICHHOTO
CpOKa BBIIIATHI 3apILIaThl, OIUIATHI OTIYCKA, BHIILIAT P YBOJIBHEHUH U IPYTUX BHIIUIAT,
npUYUTAIONXCA pabOTHUKY, paboToaaTeNb 00s3aH BBIIUIATUTD UX C YIIJIATON MPOLEHTOB
(IeHe)KHOW KOMITeHCAIMK) B pa3Mepe He Huke 1/150 neiicTBytomied B 3T0 Bpemst KITIOYeBOM
ctaBku [{enTpanbHoro 6anka P® oT He BBITUIAYEHHBIX B CPOK CYMM 3a KaXKIbIH JCHB 3aJICPKKH
Ha4YMHAs CO CIEAYIOLIETO JAHS MOCJEe YCTAHOBICHHOTO CPOKa BBIIIATHI MO JIeHb (haKTUYECKOTO
pacueTa BKIIOYUTEIbHO. MOpanbHbIi Bpell, IPUUNHEHHbIH paOOTHUKY HENTPaBOMEPHBIMU
JEeHCTBUSIMU WK Oe3/1ecTBHEM paboToaTessl, BO3MEIIAeTCs paOOTHUKY B ICHE)KHON (hopme B
pasmMepax, onpeAesieMbIX CorallieHueM pabOTHUKA U paboToaTeNs WIH CyIOM.

4 . Pe:xum padoyero BpeMeHH U BpeMeHH OTbIXa

4.1. BUOY AIIO «Yuebnsrit uentp «KBAPTA)» ycTanaBnuBaercs msiTugHeBHas paboyast
HEJIeNs MPOAOJKUTETHHOCTHIO 40 YaCOB ¢ IBYMSI BBIXOJHBIMU JHSMH (Cy000Ta M BOCKPECEHBE).
Bpewmst nHauana pa6otsr — 8.30. Bpemst okonuanus pabotsr — 17.30.

[To mpuka3y pyKOBOAUTENSI OPraHU3AIMH [TPU HATUYUH [TPOU3BOJICTBEHHOM HEOOXOIUMOCTH IO
JOKJIAHOW PYKOBOAMTEIIS OT/AeINA (CITy»KOBbI), COTIIAaCOBAaHHOM C pAOOTHUKOM, K OT/ICITLHBIM
pabOTHUKAM MOKET IPUMEHATHCS CYMMHPOBAHHBIN yueT paboyero BpeMeHH, C TEM YTOObI
MPOJOIKUTEIFHOCTh pabodero BpeMeHH 3a YYETHBIN Nepro/1 (KBapTal) He MpeBhIlana
HOPMAaJIbHOTO YHCJia pabOoYyuX YacOB — B COOTBETCTBHH € MpHKa3oM. [1o mprka3y pyKkoBOIUTENs



OpraHHU3alH PU HATUYUH MPOU3BOICTBEHHON HEOOXOIMMOCTH IO TOKJIaHON pyKOBOIUTEINS
otnena (ciryk0bl), COTJIACOBAaHHOM ¢ PpAOOTHUKOM, OTACIbHBIC PAOOTHUKH MOTYT SITH30IHYCCKH
MIPUBJICKATHCS K BBITIOJIHEHUIO CBOMX TPYIOBBIX (PYHKIIMIA 32 MIpeIeTaMy YCTAaHOBICHHOM ISt
HUX TPOJOJDKUTEIFHOCTH pabouero BpeMeHn (HEeHOPMUPOBAHHBIA pabounii IeHb) — B
COOTBETCTBUU C IMPUKA3OM.

4.2. O6eneHHbIN epepbIB — OJIMH Yac . YUeT Hayalla 1 OKOHYaHUs 00eeHHOTr0 epephiBa
OCYIIECTBIISIETCS] PYKOBOJUTESIMHU CTPYKTYPHBIX MoApaseneHuil. [lepepriB He BKIIoUaeTcs B
paboyee BpeMs U He orutauynBaeTcsi. PAOOTHUK MOXKET UCTIONb30BaTh €T0 M0 CBOEMY
YCMOTPEHHIO ¥ Ha 3TO BPEMSI OTIIYYUTHCS C PaOOTHI.

4.3. HakanyHne HepaOouux Mpa3qHUIHBIX JHEH MPOAOIKUTEIHFHOCTh paboyuero JTHs COKpaIaeTcs
Ha OJIH Yac.

Hepabounmu nipa3gauaHbIME THIMU B Poccuiickoii Deneparivu siBISIFOTCS:

1-6 u 8 ssHBapsi — HOBOTOJHNE KAHUKYJIbI,

7 ssuBaps — PoxxnectBo XpucToBO;

23 ¢espans — [lens 3amurHIKa OTEUeCTBa;

8 MapTa — MexlyHapOAHbIN KEHCKUI JICHb;

1 mas — I[Tpa3nauk Becnsl u Tpyna;

9 mas — Jlens [ToOenpr;

12 urons — Jlens Poccun;

4 HOs10ps — JIeHb HAPOHOTO €IUHCTBA.

[Ipu coBnazeHUU BBIXOJHOTO U MPA3AHUYHOIO THEN BBIXOHOM JIeHb EPEHOCUTCS Ha CJie-
JTYIOITUH TIOCIIe TTPa3THUIHOTO pabovHii IeHb.

4.4. Yyet pabouero BpeMEHH BEJCTCS PYKOBOIUTEIEM CTPYKTYPHOTO IOIPA3CICHHS.

4.5. Pabora BHE pabouero MecTa (TOCEIIeHNe YUPESKICHUN U TPeIPUATHI, KOMaHIUPOBKN)
MIPOU3BOJUTCS MO PA3PELICHUIO HETIOCPEICTBEHHOTO PYKOBOJAUTENS paOOTHHUKA, BpeMs
OTCYTCTBHS OTMEYAETCS B XKypHaJe yueTa KoMaHIupoBoK. [Ipu HapyiieHnn 3Toro nopsiaka
BpEMsI OTCYTCTBHUS SIBIISIETCSI HESIBKOM Ha paboTy.

4.6. PaboTHUKAaM MPEIOCTABIISIIOTCS €KErOIHbIE OTITYCKa C COXPAaHEHHEM MeCTa paboThl U
cpemnero 3apaboTka. ExxeroHpIii OCHOBHOM OIJIaYMBAEMBIN OTITYCK MPEI0CTABIISICTCS
paboTHUKAM MTPOJOIIKUTETLHOCTRIO 28 KalleHAapHbIX AHEH. [Ipu 3TOM OTHyCK M0JIKeH ObITh
WCITOJIB30BaH He Mo3Hee 12 MecsIeB mocie OKOHYaHHs TOT0 pabodero rojia, 3a KOTOPIA OH
npenocrasinsercs. Hepabouue npa3qHUYHbBIE THU, TPUXOAAIIMECS HA IEPUO] OTIYCKa, B YUCIIO
KaJICHAAPHBIX JHEW OTITyCKa HE BKJIIOYAKOTCA. TaKkKe B YMCIIO KAJICHIapHBIX JHEW OTITyCKa HE
BKJIIOYAETCS MIEPUOJT BpEMEHHON HETPYAOCMOCOOHOCTH COTPYIHHUKA PU HATUYUU OOJIBHUYHOTO
JUCTKA.

PaGoTHHKaM ¢ HEHOPMHUPOBAHHBIM Pa0OYUM JTHEM MPEIOCTABIISCTCS €KETOTHbII
JIOTIOTHUTEJIBHBIN OIJIAYMBAEMbIH OTIYCK, MPOJOJIKUTEIBHOCTh KOTOPOT'O COCTABISET TPU
KaJICHIApHBIX JIHS.

4.7. IIpaBo Ha UCTIOJIB30BAHUE OTITYCKa 32 MEPBBIN T0/1 pabOTHI BO3HUKAET y pabOTHHKA 110
HCTEYCHUH IIECTH MECSIIEB €ro HEeMPEPHIBHONW paboThI B opranu3amui. OTIyCcK 3a BTOPOH U
MOCJICTYIOIINE TOJIbI pa0OTHl MOXKET MPEOCTABISITHCS B JTI000E BpeMs pabodero roja B
COOTBETCTBUU C OUEPEIHOCTHIO IIPEIOCTABICHUS €KETOJHBIX OIIAYMBAEMBIX OTITYCKOB
(rpadmkom oTIyckoB). O4epeTHOCTh PEIOCTaBICHHUS OTIYCKOB (TpaduK OTITYCKOB)
yCTaHABIMBAETCs pabOTOAATENIEM C YUETOM MPOU3BOACTBEHHON HEOOXOAMMOCTH U MOXKeIaHUN
pabotHukoB. He mo3nuee 1 nexabps Kax1oro roga pabOTHUK JOJKEH COOOIIUTH O CBOMX
MOKETaHUSIX B OTHOIICHUHU OTITYCKa Ha CIEAYIOIINH KaJeHIapHbIi T'oJl CBOEMY HEIOCPECT-



BEHHOMY PYKOBOAMTEIIIO WJIM HAIPSIMYIO B OT/IEJ KaJAPOB, ONPEICITUB MECALL U
MPOJOKUTENLHOCTD KaXKIOW YacTH OTITyCKa, JJISi COCTAaBJICHHSI rpaduKa OTITYCKOB.
4.8. o cormnamiennto Mex 1ty pabOTHUKOM U pabOTOATENEM €XKETOHBIN OIIaYuBaEMBbIi OTITYCK
MOJKET OBITh pa3ziesieH Ha yacTu. [Ipu 3ToM XOTs ObI OJJHA U3 YaCcTel 3TOro OTITyCKa J0JKHA
OBITH HE MeHee 14 kaneHmaapHbIX THe. OT3bIB paOOTHHUKA U3 OTITYCKa JOMYCKAETCS TOJIBKO C €ro
corjlacusi M Mo MpuKa3zy pyKOBOJCTBa opraHuzaiuu. Heucnosnb3zoBaHHasi B CBSI3U C 3TUM YacThb
OTIYyCKa JO/HKHA OBITh IPEIOCTaBIICHA TI0 BBIOOPY pabOTHHKA B yI0OHOE JUIsl HETO BPEMSI B
TE€YEHHE TEKYIIero paboyero rojia Wiu MPUCOEIUHEHA K OTIYCKY 3a CIeAYyIOMni pabouuii ro.
[Ipu yBobHEHNN PaOOTHHUKY BBITUTAYMBACTCS JICHEKHASI KOMITICHCAIIUS 32 HEUCTIOIb30BaHHBIH
OTIIYCK, WJIA IO €T0 MMCbMEHHOMY 3asIBJIEHUIO HEUCIIOIb30BAaHHBIN OTITYCK MOKET ObITh
MIPEIOCTABIIEH C MOCIEIYIOIINM YBOJIbHEHUEM.
4.9. Tlo cemeitHBIM 0OCTOSITENTLCTBAM U IPYTUM YBKUTEIBHBIM MPUINHAM PAOOTHHUKY I10 €r0
MUCHbMEHHOMY 3asIBJIEHUIO MOXKET ObITh MPEAOCTaBJICH OTIIYCK 0€3 COXpaHEeHHUs 3apIuiaThl,
MPOAOKUTEILHOCTh KOTOPOTO OMPEENSIETCS MO COTTIAICHNI0 MEXKAY PaOOTHUKOM U
paboTonarenem.
4.10. PaGoTHHKH, yCTIEITHO 0OYYaroIIHecs: B By3aX, UMEIOIINUX TOCYAapCTBCHHYO
aKKpeIUTAalMIO, 110 320YHOM UIH BeuepHel popmam 00ydyeHusi, UMEIOT MPaBo Ha
JIOTIOJTHUTEIILHBIE OTITYCKA C COXpPaHEHHEM CpeHEro 3apaboTka B COOTBETCTBUU C Tpy10BBIM
Koaekcom POD.

5. Ucnosib30BaHue Tejie()OHOB B OPraHU3aAMUM

5.1. PaGoTHHKaM [IJ1s1 KCTIONIB30BAHUS B POU3BOICTBEHHBIX LEISIX MOTYT BbIAABATHCS
MOOWIJIbHBIC TeIEe(POHBI.
5.2. Cyera 3a yciIyTu CBSI3U IO MOOMJIBHBIM Telle()OHAM MPHU UCIIOIb30BaHUU TeNIE(POHOB B
MIPOU3BOJICTBEHHBIX LIEJIAX PAOOTHUKOM OILIAUMBAIOTCS pabOTOIaTENIEM.
5.3. B ciiyuae yrepu MoOmIbHOTO TenedoHa pabOTHHUK caMm o0ecriedruBaeT cedsi CpeICTBOM
CBSI3U.
5.4. B nensx cokpaieHus 3aTpar Ha TenedoHHBIC TeperoBopsl paboTHUK OOIIecTBa T0JKEH:
— UCTOJIb30BaTh 3JEKTPOHHYIO MOUYTY KaK OCHOBHOE CpeJcTBO obOmieHus. TenedoH ucnonb3yercs
B CJTy4asiX SKCTPEHHON HEOOXOAMMOCTH;
— 3apaHee MPOYyMbIBAaTh CBOM Pa3roBOp, MOATOTABINBATH TEMbI AJi 00CYKICHUS.
JlnmuTenbHOCTh TeneOHHOTO pa3roBopa HE MOXKET MpeBbImaTh 10 MUHYT;
— HCIOJIB30BaTh SMS-co00IIeHNS;
— IPY HAXO0XJICHUU Ha TEPPUTOPUN OPTaHHU3AIUH JUIsl IEPETOBOPOB UCTOIb30BaTh O(PUCHBIE
TeneOHBI.

6. IToompenust 3a ycnexu B padore

6.1. 3a BeicOKOTIPO(PECCHOHAIBHOE BBITIOJIHEHHE TPYIOBBIX 005S3aHHOCTEH, TTOBBIIICHIE
MPOU3BOUTEIILHOCTH TPY/a, MPOIOJDKUTENBHYIO U 0€3yIIpeuHyio paboTy U IpyTrue yCIexXu B
TPy MPUMEHSIOTCA CIIEIyIOIINE Mepbl OOMIPEHUsI paOOTHUKOB OpraHU3alUu:

— BBIIJIATa JIEHE)KHOT'O BO3HArPaXACHUS B BUJIE IPEMUIL;

— HarpaxJicHUC NCHHBIM IMOJapKOM.

7. OTBETCTBEHHOCTb 32 HApyllleHHe TPYA0BO# IMCUUIJIMHBI



7.1. 3a HapylIeHUE TPYAOBOW NUCUUIIUHBI AIMUHUCTPALMS IPUMEHSET CIICIYIOIINE
JTUCIUIIMHAPHBIE B3bICKAHUS:

— 3aMEYaHNC;

— BBITOBOD;

— YBOJIbHEHHE.

7.2. J1o HaNOXeHUS B3bICKAHUS OT HAPYIIUTEIS TPYIOBOUN TUCIIUTUIMHEI TOJKHBI OBITH
3aTpe0oBaHbI MUChbMEHHBIC 00BsICHEHUA. B cilydae oTka3a paboTHHKA 1aTh yKa3aHHOE
00BSICHEHHE COCTABIIICTCSI COOTBETCTBYIOMMMA akT. OTKa3 pabOTHHUKA JaTh OOBSICHEHUS HE
MOJKET CITY>KUTb MPETSTCTBHEM JUIsI IPUMEHEHUSI B3bICKaHUSI.

7.3. 3a Kaxx10€ HApyIIEHUE TPYIOBOW TUCIMILUIMHBI MOKET OBITh HAJIOKEHO TOJIHKO OJTHO
JTUCIUIUIMHAPHOE B3bIcKaHue. [Ipu HalOXKeHUN AUCIUITIIMHAPHOTO B3bICKAHUS JOJKHBI
YYUTHIBATHCS TSHKECTh COBEPIICHHOTO MPOCTYIKA, 00OCTOSITENLCTBA, MPU KOTOPBIX OH COBEPIIICH,
MpeANIeCTBYIONas paboTa U MOBEIeHUE PaOOTHHKA.

7.4. [Ipyka3 0 NPUMEHEHUH TUCIUIIIIMHAPHOTO B3bICKAHUSI C YKa3aHUEM MOTHBOB €T0
NPUMEHEHUS 00BsBIsETCS (COO0IIaeTcs1) paOOTHUKY, TIOJIBEPTHYTOMY B3BICKAHUIO, TIO]]
pacmucKy B TPEXIHEBHBIN CPOK (HE cUMTasi BpEMEHH OTCYTCTBUS paboTHHKA). JlucHuIIIMHApHOE
B3bICKaHHE IPUMEHSETCS HE TMO3/IHEE OJJTHOTO MEcALa CO JTHS OOHApyKEeHHsI MPOCTYyTKa (3a
UCKJTIOYCHHUEM CITy4YaeB, MPEAYyCMOTPEHHBIX TPYAOBBIM 3aKOHOJATEILCTBOM ), HE CUUTAs
BpeMeHHU 00JIe3HN paOOTHHKA, TPEOBIBAHMS €TO B OTITYCKE, a TAK)KE BPEMEHH, HEOOXOIMMOTO Ha
y4eT MHEHHS MPECTaBUTEILHOTO OpraHa paOOTHHUKOB.

7.5. Ecnu B TedeHue roja co JHS MPUMEHEHHSI TUCIUTUIMHAPHOTO B3BICKAHUS PAOOTHHUK HE
OyJeT MoABEPrHyT HOBOMY JAUCUHUIUITMHAPHOMY B3BICKaHUIO, TO OH CUUTAECTCSI HE UMEIOLTUM
JUCIUIUIMHAPHOTO B3bICKaHUA. JIMCIUITIIMHAPHOE B3bICKAHKUE IO UCTEUEHUS I'0J1a CO JHS €r0
MPUMEHEHUS MOXKET OBITh CHATO aJIMHHHUCTPAIIMEH 10 CBOSH MHUIIMATHUBE, TI0 XOJaTalICTBY
HENOCPEACTBEHHOTO PYKOBOJIUTENS MU TPYIOBOTO KOJUIEKTUBA, €CIIU MOBEPTHY ThIi
JTUCIUIUIMHAPHOMY B3bICKAHUIO HE COBEPILMI HOBOTO IMPOCTYIIKA U MPOSBUII ce0sl Kak
JOOPOCOBECTHBIN paOOTHHUK.

8. UHble BONpPOCHI peryJiupoBaHusl TPYAOBbIX OTHOILIEHH I

8.1. PaboTHHK MMEET MpaBo KAIOBATHCS Ha JOMYIICHHBIC, IT0 €r0 MHEHUIO, HAPYIICHUS
TPYJOBOI'0 3aKOHOJATEILCTBA U HAacTOSIIUX [IpaBui HEMOCPEICTBEHHOMY PYKOBOJAUTEIIO U
PYKOBOJICTBY OpraHn3anui. PaGOTHUK BIpaBe MPEACTaBIATh NUCbMEHHBIE MPEATIOKEHHS 10
YIIy4IIEHUIO OpraHu3aliy TPy/ia ¥ 10 APYTUM BOIPOCAM, PETyJINPYEMbIM HACTOSIIIUMHU
[TpaBunamu.

8.2. PaOOTHUKM OpraHU3aIiK JOJDKHBI ITPU BHIMOJIHEHUH CBOMX TPYJIOBBIX 00s3aHHOCTEH OBITH
YHUCTO U ONPSATHO OJIETHIMU U COOTBETCTBOBATH OOIEIPUHATHIM OPUCHBIM TPEeOOBaHUSIM.

8.3. B mensx ynydieHus HCTIOIb30BaHUs paboyero BpeMEHHU U YIOPSII0UEeHUsI BHYTPEHHUX
MPOU3BOACTBCHHBIX KOHTAKTOB JOKYMCHTBI HAa NOAINUCH PYKOBOJAUTCIIIO OpTraHU3allui CAA0TCA
3a0J1arOBpEMEHHO C yY€TOM CPOKOB BbIAAUU JOKYMEHTOB.

8.4. PaboTHUK, MEpBBIM MPUIICAIINNA yTPOM Ha PabOTy TOJDKEH 3a)Ke€Ub BE3/IC CBET, OTKPHITh
BCC ayUTOPUH, TPOBCTPUTHL NOMCHICHUS, IPOBCPUTH T'OTOBHOCTH ayI[I/ITOpI/Iﬁ K 3aHATHUAM,
BKJIFOUUTH KOMIIBIOTEPHI.

8.5. PaboTHUK, yXOIgIui TOCIETHUM U3 opuca JTOJDKEH MPOBEPUTH BCE TTOMEIICHUS —
BBIKJIFOYUTH CBCT, 3aKPBLIThH OKHA U ABCPU, IPOBCPUTH, LITO6IJI B IIOMCHICHUAX HUKOI'O HE
0CTaJIOCh BBIKIIOYUTH KOMITBIOTEPHI.



8.6. Ilepen TemM Kak MOKUHYTH pabovee MECTO B KOHIIE pabouero JIHs, paOOTHUK JTOKEH
3aKpbITh OKHA U JIBEpU CBOETO KaOWHETa U BBIKJIIOYUTH CBET.

8.7. 3amperaercs:

— YHOCHUTB C MecTa pabOoThl UMYIIIECTBO, MPEAMETHI WJIM MaTepuabl, MPUHAAIEKAIIIE
OpraHu3alyy, 0e3 MoJy4eHus: Ha TO COOTBETCTBYIOIIETO Pa3pelIeHUS;

— KypUTh B MECTaX, TJI€ B COOTBETCTBHH C TPEOOBAaHUSMU TEXHUKU OE30MMACHOCTH U
MPOU3BOACTBEHHOM CAaHUTAPUU YCTAHOBJICH TaKOW 3aIlpeT;

— TOTOBUTH MUUIY B Mpesenax oduca;

— BECTH JUTUTENIbHBIC TUYHbIC TeJIe(OHHBIE pa3rOBOPHI (CBBIIIE 15 MUHYT 3a pabouuii IeHb);

— UCTOJb30BaTh IHTEpHET B TNYHBIX LIETAX;

— IPUHOCHUTH € cO00I MK YITOTPEOIATh aIKOT0JIbHbIE HAMUTKU, IPUXOUTh B OPraHU3AIMIO WU
HAXOJWTHCS B HEW B COCTOSTHUU aJIKOTOJIHHOT0, HAPKOTUYECKOTO UM TOKCUYECKOTO OIbSHEHUSI.
8.8. PaboTHHKH, HE3aBUCUMO OT JAOJDKHOCTHOTO MOJIOKEHUS, 00s3aHbI MPOSIBIISITh BEKIMBOCTb,
yBaXXK€HHE, TEPIIUMOCTb KaK B OTHOIICHUAX MEX]Yy COOOM, TaK U MPU OTHOILIEHUSIX C KIIMEHTaMH
Y TIOCETUTEIISIMHU.

8.9. C IlpaBuiamu BHYTPEHHETO TPYAOBOTO PACTIOPSAKA JOJKHBI OBITh 03HAKOMJIEHBI BCE
pabotauku OOITIECTBa, BKIIIOYasi BHOBh IPUHUMAEMBIX Ha paboTy. Bee pabotauku ObmecTBa,
HE3aBUCHMO OT JIOJDKHOCTHOTO TTOJIOKEHUsI, 00s13aHbI B CBOEH TTOBCEAHEBHOI paboTe coOmo1aTh
Hacrosmue [TpaBuia.
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